
 
 

 
 

Canadian Association of Research Ethics Boards (CAREB) 

L'Association canadienne des comités d'éthique de la recherche (ACCER) 

 

AGENDA | ORDRE DU JOUR 

ANNUAL GENERAL MEETING | ASSEMBLÉ GÉNÉRALE ANNUELLE  

Friday, April 12, 2019 | VENDREDI 12 AVRIL 

12 noon to 1 pm | midi à 13h 

 

1. Welcome  |  Bienvenue C. Paquet 

2. Confirmation of Notice of Meeting and Quorum  |  Confirmation 

d’annonce de la réunion 

 

3. Approval of Agenda  |  Approbation de l’ordre du jour  

4. Approval of Minutes - April 28, 2018  |  Approbation du procès-

verbal du 28 avril 2018 

 

5. President’s Report  |  Rapport du président C. Paquet 

6. Treasurer’s Report  |  Rapport du trésorier B. Gagne 

7. Business and Education Report  |  Rapport – Affaires et Éducation D. Ofosu-

Barko 

8. Conference Planning Committee Report  |  Rapport – Planification 

de la conférence 

D. Pollon & 

M. Dobson 

9. Operations Report  |  Rapport – Opérations J. Joza 

10. Election of Directors  |  Élection des directeurs L. Walker 

11. Other Business  |  Autres affaires C. Paquet 

12. Date and Location of 2020 Annual General Meeting  |  Lieu et dates 

de la conférence et AGA 2020 

C. Paquet  

13. Adjournment  |  Levée de la séance  

  



 
 

 
 

MINUTES 

ANNUAL GENERAL MEETING 

Saturday, April 28, 2018 

 

1. Welcome 

CAREB-ACCER President, Lori Walker, called the meeting to order at 

approximately 12:10 pm and welcomed CAREB-ACCER members to the 2018 

Annual General Meeting (AGM).  

 

Lori (Brock University) introduced the other CAREB-ACCER Board Members: 

Rachel Zand, University of Toronto (Past-President), Delilah Ofosu-Barko, 

Trillium Health Partners (Director, Professional Development), Diana Raymond-

Watts, Michael Garron Hospital in Toronto (Director, Membership and 

Communications), Catherine Paquet, University of Ottawa (incoming President), 

Brenda Gagne, Mount Saint Vincent University in Halifax (Treasurer), Julie Joza, 

University of Waterloo (Member at large), Stacey Page, University of Calgary 

(Member at large), and Sarah Bennett, Simon Fraser University (Member at 

large) who could not attend this year’s conference. 

 

2. Confirmation of Notice of Meeting and Quorum 

Per the CAREB-ACCER Bylaws, Lori confirmed notice of the meeting had been 

provided at the 2017 AGM in Halifax and subsequently via the CAREB-ACCER 

website and by email. The meeting agenda and materials were distributed to 

members via the website on April 20, 2018. 20% of CAREB members were in 

attendance. Quorum was achieved.  

 

3. Approval of the Agenda 

 

MOTION:  The agenda be approved as distributed. 

Sharon Freitag/Susan Babcock   CARRIED; 0 ABSTENTIONS 

 

4. Approval of the Minutes of the 29 May 2017 Annual General Meeting 

 

MOTION:  The minutes of the 29 May 2017 meeting Annual General Meeting 

be approved as distributed. 

John Ellard/Michael Coughlin   CARRIED; 0 ABSTENTIONS 

 



 
 

 
 

5. President’s Report 

Lori noted the President’s report was circulated in the meeting materials and 

asked if there were any questions about the report. No questions were asked by 

the members. 

 

MOTION:  The President’s report be accepted as distributed. 

Barbara Graves/Susan Babcock  CARRIED; 0 ABSTENTIONS 

 

6. Treasurer’s Report 

CAREB-ACCER Treasurer, Brenda Gagne, spoke to the financial statements for 

year-ending 2017. The treasurer’s report provides a comparison of year-over-

year financials. Brenda noted CAREB-ACCER’s cash position for year-end 2017 

was positive but amortization was higher than in past year. This is due to our 

accountants’ recommendation that we depreciate the website at a higher rate 

than we had previously been doing. Brenda asked if there were any questions 

about the report. The members asked no questions. 

 

MOTION:  The Treasurer’s report be approved as distributed.  

Barbara Graves/Signe Gurholt   CARRIED; 0 ABSTENTIONS 

 

7. Professional Development Committee Report 

Director of Professional Development, Delilah Ofosu-Barko, noted the 

Professional Development Committee summary of activities over the past year 

have been presented in the report that was circulated in the meeting materials. 

Delilah asked if there were any questions about the report. No questions were 

asked by the members. 

 

Delilah thanked all the Professional Development Committee members (Melissa 

Dobson, Dawn Pollon, Katarin MacLeod, and Lisa Shearer) and members of the 

associated Professional Development initiative working groups including the 

VREB advisory group, VREB working group, Pre-Conference Workshop working 

group, Webinar Program working group and Circle of Experts Subcommittee for 

all their work over the past year. 

 

MOTION:  The Professional Development Committee report be approved as 

distributed. 

Sarah Braganza/Katarin MacLeod  CARRIED; 0 ABSTENTIONS 

 

  



 
 

 
 

8. Membership and Communications Committee Report 

Diana Raymond-Watts, Director of the Membership and Communications 

Committee, noted a summary of the Committee’s activities over the past year 

has been presented in the report that was circulated in the meeting materials. 

Diana asked if there were any questions about the report. No questions were 

asked by the members. 

 

Diana reported the focus this year was to work on outreach with the distribution 

of the newsletter and online forums. The focus this coming year will be to 

increase CAREB-ACCER social media presence with more followers on Twitter 

and LinkedIn. 

 

MOTION:  The Membership and Communications Committee report be 

approved as distributed.  

Barbara Graves/Francine Sarazin  CARRIED; 0 ABSTENTIONS 

 

9. Election of Directors 

 

Rachel Zand, Chair of the Nominating Committee, spoke to the slate of 

candidates for the CAREB-ACCER Board of Directors provided to members as 

part of the AGM materials. Rachel proposed the following members be elected to 

the Board of Directors for 2018-2019. 

 Stacey Page, University of Calgary - renewal for third and final consecutive 

term (It is noted that the report erroneously indicated the term was for 1 year; 

this was corrected to a 3-year term) 

 Julie Joza, University of Waterloo - renewal for a second term (3-year term) 

 Delilah Ofosu-Barko, Trillium Heath Partners – renewal for second term (3-

year term)   

 Simon Hobeila, University of Montreal - first term (3-year term)  

 Michel Bergeron - first term (3-year term).  

 

According to the Association’s by-laws (IV, 4.3 a), the membership elects 

Directors to the Board for 1, 2 or 3-year terms. Directors are eligible to serve a 

maximum of three consecutive terms and then may be eligible for re-election to 

the board after a one-year absence.   

 

The elected Directors then designate Officer positions—responsible for specific 

CAREB-ACCER portfolios—from within the Board at the first Board of Directors 

meeting following the AGM (VIII, 8.1 a-d). Terms of Office vary but must fall 



 
 

 
 

within the maximum term limit set for Directors (three terms of maximum three 

years each).   

 

CAREB-ACCER has been presenting Officers on the slates put forward for 

elections rather than Directors, which has resulted in overlapping terms for some 

members. As a result, a special motion by the membership was necessary to 

retain Lori Walker for a fourth term on the Board (in the capacity of Past 

President). Included in this motion was a similar extension for incoming 

President, Catherine Paquet, who will require a fourth term in future, to fulfil her 

role as Past President. Rachel asked if there were any questions. No questions 

were asked by the members. 

 

MOTION: The slate of candidates for the Board of Directors be approved with 

special term adjustments to allow for Past President(s) role(s). 

Barbara Graves/Francine Sarazin  CARRIED; 0 ABSTENTIONS 
 

10. Other Business 

Rachel noted that today marks the end of Lori Walker’s term as President of 

CAREB-ACCER. Lori has had the longest standing term as President in the 

Association’s history. Rachel recognized Lori’s dedication over the years 

highlighting that she organized five National CAREB-ACCER conferences and 

AGMs, and two Provincial (CAREB Ontario) Conferences. Lori was instrumental 

in branding CAREB-ACCER as a corporate entity, establishing collaborations 

with the college sector, growing relationships with government sectors and 

ensuring CAREB-ACCER grew as an organization. As President, Lori put in 

many hours of her own time with no remuneration. Rachel asked the 

membership to take a moment over the next day or two to thank Lori for her 

dedication as outgoing President.  

 

Lori thanked the membership noting she joined CAREB-ACCER in 2006, working 

on the Job Profile Group—a special sub-group of the Membership Services 

Committee that grew to become the basis for her master’s research on the roles, 

responsibilities and professional identities of Research Ethics Administrators in 

Canada. Lori encouraged members to become involved in CAREB-ACCER at 

the committee and board levels. She then welcomed the new CAREB-ACCER 

President, Catherine Paquet, and the new board directors as they take CAREB-

ACCER forward into 2018-2019.  
 

  



 
 

 
 

11. Date and Location of the 2019 AGM 

 

Catherine announced the location for the 2019 conference and AGM is yet to be 

determined as no venue has been selected yet. Several locations are currently 

being explored. The location will be chosen soon and announced within the next 

month.  

 

12. Adjournment 

 

MOTION: The meeting adjourn. 

Richard Sugarman/John Ellard 

 

 

  



 
 

 
 

PRESIDENT’S REPORT  

The CAREB-ACCER Board has been very active during the past 12 months.  

We started the year off by holding a retreat in June where the goals for the upcoming 

year were reviewed. We also approved the new Organizational Chart for the board, 

which was revised in order to increase resources and better distribute workloads. A few 

variations were tried over past years and the latest structure, which includes two Vice-

President positions, seems to be working. The Board of Directors also met seven times 

by teleconference and the Executive met by teleconference three times.  

Both our returning and new board members contributed immensely to the association’s 

activities. Beyond the mandates of their portfolios, they also contributed to CAREB-

ACCER’s Response to Draft RDM Policy, are involved in Portage's working group on 

Responsible RDM Practices for Sensitive Data, which is chaired by Lori Walker, and 

many other initiatives. I am continually impressed by the dedication and excellent work 

that is accomplished by members of our board and wish to thank all of them for the 

many hours they have dedicated to CAREB-ACCER activities. Your positive outlook, 

hard work, collaboration, dedication and support are greatly appreciated. 

As VP Operations, Julie Joza oversaw the Membership and Communications portfolios. 

Under her leadership, and with the collaborations of Simon Hobeila, Membership 

Director and Diana Raymond-Watts, Communications Director, we have been able to 

improve our website, translate much of its content, send out three newsletters and 

expand our communications activities. Details of their activities are available in the 

reports that follow.  

Delilah Ofosu-Barko, VP Business and Education, has been overseeing the many 

professional development activities with the help of Michel Bergeron, who took on the 

role of Director of Education this year. Together they have been able to move forward 

the activities of this very important portfolio. Michel worked on the vREB and webinars, 

helped with translations, and has been instrumental in bringing forward the needs of our 

Quebec members to the board. Also, Rachel Zand, despite leaving the board last year, 

continues to contribute, working towards moving forward the emodules, which are at the 

core of our upcoming REB Professional Certification. As mentioned in the latest 

newsletter, a major focus over the next 12 months will be educational offerings, which 

we hope to provide in French as well as English and to ensure that any information 

provided is representative of policies across Canada, so this group will continue to be 

very busy throughout 2019-20.  

One of the changes to the board structure was to add a conference director so two 

people could share the load for conference planning. Melissa Dobson and Dawn Pollon 



 
 

 
 

worked long hours these past few months to make this year’s annual event a reality. 

They make a great team and it was a pleasure collaborating with them in planning this 

event. Thank you as well to Stacey Page, who organized the poster sessions, and to 

the rest of the conference planning committee, including Melissa’s students who created 

a special conference website for us this year. I am very happy Dawn and Melissa have 

agreed to continue working on conference planning for the upcoming year. The location 

of the 2020 conference will be revealed during the AGM on April 12. 

Finally, a special thanks to Lori Walker, our longest-serving president and current past-

president, who is leaving the Board this year. She was always available to offer advice 

and guidance. CAREB-ACCER is what it is in great part thanks to you. You have 

contributed greatly to the world of research ethics in general and even more so to the 

CAREB-ACCER board. I hope I can continue to serve our community and its members 

as well as you have these past six years. 

As we approach our 20th year, the board and I look forward to keep growing, offering 

more to our members, and continuing to interact with you through our Forum, email and 

in person at the conference.  

Respectfully submitted, 

 

Catherine Paquet, CAREB-ACCER President 



 
 

 
 

Organizational Structure – 2018 

President

Catherine Paquet

Past President
Lori Walker

Treasurer
Brenda Gagné

VP Operations
Julie Joza

Director of 
Membership

Simon Hobeila

Director of 
Communications

Diana Raymond-
Watts

VP Business & 
Education

Delilah Ofosu-Barko

(Pre)Conference 
Director x 2

Melissa Dobson

Dawn Pollon

Director of 
Education

Michel Bergeron 

Secretary

(vacant)

Member at Large 1

Stacey Page

Member at Large 2

Sarah Bennett
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Canadian Association of Research Ethics Boards  
L'Association canadienne des comites d'ethique de la recherche 

 
Balance Sheet  

December 31, 2018  
(Unaudited -See Notice to Reader) 

 
ASSETS 

CURRENT 

Bank $                 102,143 
Accounts Receivable (Note 1) 313 
Prepaid – Conference Expenses (Note 2) 
Taxes Receivable 

12,690 
2,975 

  
118,121 

  
CAPITAL ASSETS (Note 1) 
Furniture 866 
Computer 1,923 
Web development 63,305 
 66,094 
Less: Accumulated amortization (58,957) 
  

7,137 
 
Investments-GICs (Note 3) 

 
65,000 

  
$                 190,258 

 
LIABILITIES 

CURRENT  
Accounts payable and accrued liabilities (Note 4) $                    11,095 

  
  

 
ACCUMULATED SURPLUS 

Accumulated Surplus (Note 5) 179,163 
 

  
$                190,258 

Approved by: 
 
__________________________  
Director  

https://www.careb-accer.org/
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Canadian Association of Research Ethics Boards  
L'Association canadienne des comites d'ethique de la recherche 

 
Statement of Income and Accumulated Surplus 

For the Year Ended December 31, 2018  
(Unaudited - See Notice to Reader) 

 
REVENUE 

Conferences $                 161,359 
Membership fees 28,759 
Grants and Donations 35,985 
Interest on investments 421 
  

226,643 
  
OPERATING EXPENSES 
Conference expenses 
Board 

160,571 
21,935 

Professional fees 10,085 
Repairs and Maintenance 7,284 
Merchant Fees 5,643 
Miscellaneous 2,572 
Telephone and Utilities 813 
Bank charges 475 
Amortization of website development (Note 1) 6,747 
Amortization of property and equipment (Note 1) 307 
 
 

  
 216,432 

 
EXCESS (DEFICIENCY) OF REVENUES OVER EXPENSES (Note 5) 

 
10,210 

 
ACCUMULATED SURPLUS (DEFICIT) – BEGINNING OF THE YEAR 
(Note 5) 

 
168,953 

  
 
ACCUMULATED SURPLUS (DEFICIT) – END OF YEAR (Note 5) 

 
$                 179,163 

 
  

https://www.careb-accer.org/
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Canadian Association of Research Ethics Boards  
L'Association canadienne des comites d'ethique de la recherche 

 
Statement of Financial Position – 3 Year Comparison 

 (Unaudited -See Notice to Reader) 
 

 
*Please note: Financials for YR 2016 and 2017 based on Financial Review Engagement. Yr 2018 slated for Review 
Engagement Summer 2019. 

https://www.careb-accer.org/
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Canadian Association of Research Ethics Boards  
L'Association canadienne des comites d'ethique de la recherche 

 
Statement of Operations – 3 Year Comparison 

(Unaudited - See Notice to Reader) 
 

 
 

*Please note: Financials for YR 2016 and 2017 based on Financial Review Engagement. Yr 2018 slated for Review 
Engagement Summer 2019. 

https://www.careb-accer.org/
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Canadian Association of Research Ethics Boards  
L'Association canadienne des comites d'ethique de la recherche 

 
Notes to Unaudited Financial Statements 

For Year Ended December 31, 2018 
 
1. Significant Accounting Policies 

a. Accounts Receivable 
Accounts receivable is recorded net of allowance for doubtful accounts. 

b. Capital Assets 
Capital assets are recorded at cost. Amortization is recorded annually at rates 
calculated to write-off the assets over their estimated useful lives. 

c. Revenue Recognition 
Revenue is recognized when billed and in the appropriate period. 
 

2. Prepaid Expenses 
Any amounts showing as prepaid expenses relate to deposits for the annual conference 
scheduled for April 2019 and will be expensed in that period. 
 

3. Investments – GICs 
Current Status: 

 
4. Accounts Payable and Accrued Liabilities 

The amounts showing are owed to suppliers for products and services that are delivered 
but are not paid for. 
 

5. Accumulated Surplus (Deficit) 
An accumulated earnings surplus (or deficit) refers to cumulative profit in relation to 
cumulative loss for the reporting period causing the account to have a positive or negative 
balance. 

 

Principal Term Rate Maturity 
$15,000 1 year Prime - 02.70000% 23-Mar-20 

$50,000 1 Year 1.00000% 04-Oct-19 
$65,000    

https://www.careb-accer.org/


 
 

BUSINESS & EDUCATION REPORT  

Over the past year the Business & Education portfolio focused on revisiting and 

assessing CAREB-ACCERs performance against the Professional Development goals 

and objectives established for the 2016-2018 time period. Following the Membership 

approved restructuring of the CAREB-ACCER Executive the Business and Education 

portfolio focused on strategic business planning for our education portfolio with a focus 

on fiscal accountability. Our activities specifically were aimed at identifying appropriate 

approaches to execute on prior commitments while continuing to meet the needs of our 

members and the broader research ethics community.   

This year we worked on reprioritizing our education initiatives with a focus on ensuring 

meaningful content is readily accessible to our Membership. In addition, we explored 

and made iterative updates to our existing education initiatives, including making 

education resources accessible to the general public, and in both English and French. 

We have and continue to work towards ensuring that the CAREB-ACCER educational 

content remains relevant and reflective of the changing research ethics landscape; this 

work has and continues to be supported by the collective efforts of the CAREB-ACCER 

Education Subcommittee. 

Education Committee Membership 

Michel Bergeron, Director Education 

Delilah Ofosu-Barko, Vice President, Business & Education 

Rachel Zand, Special Projects Consultant 

 

BUSINESS RELATED ACTIVITIES 

1. Web development 

Throughout the course of the past year, we invested time in planning and 

executing on a number of back office administrative supports required to launch 

and sustain our education portfolio. This work was focused on ensuring 

integration of our web functionality with developed education content and their 

supporting platforms, the purchasing and registration options and features of our 

website and developing user education record management capabilities. 

 

2. Business Plan and Model 

Throughout the course of the past year we also spent time reassessing our 

business plan and model to support the launch and maintenance of our 

education products.  These activities particularly focused on: 



 
 

• identifying and realizing education product related incentives for CAREB-

ACCER Membership;  

• assessing and identifying new opportunities to offer custom education-related 

privileges to CAREB-ACCER Membership; 

• ensuring equitable access to our education products as it relates to 

accessibility in both French and English; and 

• revisiting education product pricing with a lens of business continuity. 

 

EDUCATION INITIATIVE ACTIVITY UPDATES 

1. Virtual Research Ethics Board (VREB) 

The VREB initiative continues to function under the leadership of our Director of 

Education.  Our VREB Advisory remains actively engaged in the initiative through 

the review of cases, responses received from the research ethics community and 

creation of case debriefs. This year we made all VREB Case Debriefs publicly 

available and are in the process of ensuring that all VREB Case debriefs are 

accessible in both English and French; our latest case, VREB Case 5, was 

released in both English and French.  We are also working on creating VREB 

case review forms in French to encourage and support VREB case review 

participation in both French and English.  This year, for the first time, CAREB-

ACCER members and conference attendees will have an opportunity to 

participate in a live discussion around the Case 5 Debrief established by the 

VREB Advisory during the 2019 Conference. 

 

2. Research Ethics Administration eModules Initiative 

The CAREB-ACCER Research Ethics Administration eModule initiative covers a 

broad spectrum of Research Ethics Administration topics. Designed to meet the 

education needs of new and emerging Research Ethics Administrators these 

modules provide access to Canadian specific Research Ethics Administration 

content in a flexible and accessible format. These Research Ethics 

Administration eModules: (1) function as standalone Research Ethics 

Administration curriculum for Research Ethics Administrators and those 

interested in this subject matter area; and (2) will form part of the upcoming 

CAREB-ACCER Research Ethics Professionals Certification Program in serving 

as core curriculum completion requirements for Certification.  

 



 
 

Our eModule initiative continues to progress through the ongoing development 

and release of online educational modules.  Through the leadership of our 

Special Projects Consultant and the collaborative work with Canadian Research 

Ethics experts that have developed content for this initiative this year we 

launched 4 eModules in our Introductory Principles stream of the Research 

Ethics Administration Professional eModules initiative; these eModules are 

accessible for purchase through the CAREB-ACCER website.   

 

3. Research Ethics Professional Development Webinars 

The CAREB-ACCER Research Ethics Professional Development Webinar 

Program is an extension of the long-standing Professional Development activities 

offered to CAREB-ACCER Members.  These professional development 

webinars: (1) function as standalone research ethics professional development 

opportunities for the CAREB-ACCER Membership as well as the broader 

research community; and (2) will support a component of the upcoming CAREB-

ACCER Research Ethics Professionals Certification Program as eligible 

continuing education activities that can count towards certification maintenance.  

 

The activities supporting our webinar program over the past year were focused 

on the backend administrative supports for the program (web development, 

financial planning).  In addition, through the work of the Education Committee 

and collaborative work with Canadian Research Experts that have developed 

webinar content for this initiative, we were able to develop content for our first 

Foundational Skills webinar topic, which is a 2 part webinar series, this year.  We 

continue to work with our Research Ethics experts in the development of 

additional webinar content and an updated webinar session release schedule.   

 

4. Circle of Experts 

Our Circle of Experts initiative continues to serve as an important resource for 

our education initiatives. Our Circle of Experts Membership currently includes 

over 23 individuals from across North America. Over the course of the year we 

continued to receive applications from Research Ethics Professionals interested 

in supporting this initiative. 

  



 
 

 

5. Certification 

The CAREB-ACCER Research Ethics Administration Professional Certification 

program release has been deferred until our full suite of eModule content has 

been finalized and is in active use. 

 

Closing Remarks 

I wish to extend my appreciation to, and formally recognize Michel Bergeron, Director 

Education, and Rachel Zand, Special Projects Consultant, for their ongoing 

commitment, dedication and contributions to the CAREB-ACCER education initiative 

achievements over this past year. I would also like to extend my gratitude and 

acknowledge the phenomenal leadership and dedication of each of Dawn Pollon, 

Director Conference and Pre-Conference and Melissa Dobson, Director Conference 

and Pre-Conference, for the exceptional work they have lead in putting together the 

2019 Pre-Conference and Conference which is a truly inclusive, representative and 

content rich agenda covering a breadth of content that aligns with our aim of providing 

meaningful educational content. I look forward to continuing to work with each of these 

leaders and the broader CAREB-ACCER membership to realize the benefits of our 

existing and upcoming initiatives aimed at enhancing our collective effectiveness and 

efficiency in executing our roles in the Research Ethics field. 

 

Respectfully Submitted, 

 

 

 

 

 

 

Delilah Ofosu-Barko 

Vice President, Business & Education 

 

  



 
 

CONFERENCE PLANNING COMMITTEE REPORT  
 
Conference Co-Directors, Melissa Dobson and Dawn Pollon, thank members of the 
Conference Planning Committee: Heather Root, Karen Pieters, Diana Raymond-Watts, 
Julie Joza, Stacey Page, Sarah Bennett, Brenda Gagne, and Catherine Paquet for their 
time and energy in forming CAREB-ACCER’s 2019 Conference and AGM in Winnipeg.  
 
The Co-Directors also thank Jamie Cidro and Ashley Hayward for helping bridge the 
partnership with the First Nations Health and Social Secretariat of Manitoba (FNHSSM).   
 
The CPC is pleased to offer the CAREB-ACCER membership a varied conference 
agenda in 2019. The workshop day offers 4 day-long streams, including a workshop on 
Indigenous research ethics offered in partnership with FNHSSM. The two conference 
days feature over 25 presentations on research ethics issues ranging from gene editing 
to images of bodies in social media.  
 
We thank Troy Chartier, Crystal Brazao, and Martin Etinge, students from NAIT for 
developing the conference website and we thank Issy Redgate (MSVU) and Ashley 
Saulog (U of Manitoba) for their support before and during the conference.  
 
The CPC has already starting formulating plans for the 2020 CAREB-ACCER 
Conference and AGM. In 2020, CAREB-ACCER will celebrate its 20th anniversary! 
Plans are also underway for the 2021 conference.  
 
The CPC welcomes feedback from all CAREB-ACCER members; please reach out to 
Dawn or Melissa directly and/or make sure to fill out the conference survey at:  
 
https://www.surveymonkey.com/r/CAREBworkshop and 
https://www.surveymonkey.com/r/CAREBcon2019 
 
 
 
  

https://www.surveymonkey.com/r/CAREBworkshop
https://www.surveymonkey.com/r/CAREBcon2019


 
 

OPERATIONS REPORT 

Current Membership 

Simon Hobeila, Director, Membership 

Julie Joza, Vice President, Operations 

Diana Raymond-Watts, Director, Communications 

Stacey Page, Director, Special Projects 

 

The Operations team is responsible for all activities what were formerly under the 

portfolio of the Membership and Communications Committee. The Operations team 

supports all the efforts being driven by the CAREB-ACCER Board, the Conference 

Planning Committee, and the professional development initiatives. Our small but mighty 

team has been ready and willing, often upon short notice, to reach out to members at 

any time and let them know about events and items of interest that may be important to 

them.  

This past year the Operations team focused on providing the CAREB-ACCER 

membership with regular and timely information. Our activities aimed at ensuring we 

provide a variety of communication channels to support the needs of members and the 

broader research ethics community. This included ensuring members were regularly 

updated on various activities of interest through the CAREB-ACCER website and social 

media accounts as well as distributing a tri-annual newsletter and the materials for the 

Annual General Meeting.  

OPERATIONS RELATED ACTIVITIES 

1. Website 

The Operations team manages the content for the CAREB-ACCER website 

(https://www.careb-accer.org/ and https://www.careb-accer.org/fr). The website is 

the information hub for members, the public, and the research ethics community 

across Canada and internationally. This hub is where anyone can read about 

emerging items in the Newsroom, view job postings on the Employment 

Opportunities page, register for educational offerings via the Professional 

Development page, and specifically for members, participate in the discussion on 

the Forum, just to name a few. The team has worked tirelessly this past year to 

keep the website content current and up to date. 

  



 
 

 

2. Tri-annual newsletter and email announcements via Mailchimp  

Along with the website, the Operations team prepares the tri-annual newsletter 

and all Mailchimp announcements that are circulated to members and others 

who have requested to receive our mailings. The newsletter and Mailchimp 

announcements are central to how CAREB-ACCER information is shared. 

Creating the newsletter and announcements is a team effort as many late nights 

and weekend hours are put into designing, writing, proofreading, and testing the 

mailings. We enjoy preparing the newsletter and announcements and we 

certainly hope members appreciate receiving these as these two channels are 

central to our communication efforts and keeping everyone informed across our 

vast country. 

 

3. Bilingual content  

Since May of 2018, a lot of time and energy has been devoted to the website and 

translating much of its content to make it bilingual - a goal set by the Membership 

and Communications Committee in the previous year. Special thanks go to 

Simon Hobeila, Director of Membership, for his fabulous work leading the team to 

work diligently this past year ensuring our newsletter, all our email 

communications, and website content is readily accessible in both English and 

French. The website content in French is still a work in progress and something 

we hope to complete in 2019 and maintain going forward.  

 

4. Social media 

All our communication activities are aimed at ensuring we continue to provide a 

variety of channels to support members and the broader research ethics 

community. This includes ensuring members are regularly updated about various 

activities of interest through social media such as the CAREB-ACCER LinkedIn 

group (https://www.linkedin.com/groups/4320630/) and Twitter (@carebaccer).  

 

As of March 11, 2019, the number of individuals who have joined the CAREB-

ACCER LinkedIn group is 330 and the CAREB-ACCER Twitter followers has 

grown to 176. We will continue to work towards ensuring the CAREB-ACCER 

social media initiatives remain active and the informational posts are relevant and 

informative to all of us who are managing the ever-changing research ethics 

landscape.  

 



 
 

This work has and continues to be supported by the collective efforts of the 

Social Media Committee. Special thanks go to Diana Raymond-Watts for leading 

this Committee and to the members: Janice Moseley, Melissa Sidhu, and Board 

members, Delilah Ofusu-Barko, Julie Joza, and Catherine Paquet. The 

Committee is currently testing a draft of the social media guidelines developed in 

2018. We hope to finalize and approve these guidelines with the Board in 2019. 

The team will use these guidelines to direct their work going forward. 

 

5. Membership 

CAREB-ACCER members are dedicated and hard-working professionals. As of 

March 11, 2019, CAREB-ACCER has 173 active members, approximately 30 

more members than this time last year, with more members coming in daily as 

we approach the National Conference. It is reasonable to forecast that we will hit 

our average of 200 members again this year.  

 

6. REB Directory 

CAREB-ACCER has continued to examine the feasibility of creating a Canadian 
Directory of REBs. Various models have been explored. While this initiative is 
ongoing, the delivery of other products for members has taken priority (e.g., 
webinars and e-modules). Board members, Stacey Page and Lori Walker, have 
led this special project. 
 

7. Email queries 

CAREB-ACCER has numerous email accounts that have been set up to support 

regular and ongoing communications with members and non-members. Simon 

Hobeila, Director of Membership, and Catherine Paquet, CAREB-ACCER 

President have been managing these accounts and we thank them for 

responding to members in a timely and professional manner.  

In terms of member services and management of the CAREB “helpline” at 

memberservices@carebaccer.org, the turnaround time averaged less than 24 

hours in 2018-19. Services ranged from assisting members with technical 

difficulties, posting employment opportunities to the website, and assisting with 

conference and services related questions. 

Closing Remarks 

I wish to extend my appreciation to, and formally recognize, Simon Hobeila and Diana 

Raymond-Watts, for their ongoing commitment, dedication and contributions to the 



 
 
CAREB-ACCER day-to-day operations this past year. Although I am excited for Simon 

as he takes on a new role at the University of Montreal, I am sad to see him leave the 

CAREB-ACCER family. Simon, we wish you all the best in your new career! 

 

Building on Delilah’s closing remarks, I would also like to extend my gratitude and 

acknowledge the leadership and dedication of Catherine Paquet, Dawn Pollon, and 

Melissa Dobson for their exceptional work in organizing the 2019 CAREB-ACCER 

workshop, conference, and AGM. This is going to be one of the best yet! 

 

I look forward to continuing to work with Board and the broader CAREB-ACCER 

membership to support all the exciting initiatives that will be delivered this coming year. 

 

Respectively submitted, 

 

Julie Joza 
CAREB-ACCER, Vice-President, Operations  
(2018-2021) 
 

  



 
 

NOMINATING COMMITTEE REPORT 2019-2020 

Members 

Lori Walker (Chair) – Brock University 
Sharon Freitag – Unity Health Toronto, St. Michael’s Hospital 
Brenda Gagne – Mount Saint Vincent University  
 

The CAREB-ACCER Nominating Committee was tasked with the responsibility of 

preparing a slate of candidates for the 2019-2020 CAREB-ACCER Board of Directors 

for presentation and approval at the CAREB-ACCER 2019 Annual General Meeting 

(AGM). 

Renewal of Board Members 

Three board members whose terms as directors were ending are up for renewal: 

• Dawn Pollon – Vancouver Island Health Authority (3-year term) 

• Melissa Dobson – Northern Alberta Institute of Technology (3-year term) 

• Sarah Bennett – Simon Fraser University  (1-year term)  
 

New Board Members 

The Nominating Committee issued a call for new member nominations on February 22, 

2019 with a closing date of March 8, 2019. The Committee then met on March 15, 2019 

to review and discuss the nominations. The following candidates were provided with a 

summary document of membership responsibilities, and agreed to be added to the 

proposed slate: 

• Sharon Newman – Health Research Ethics Authority of Newfoundland & 
Labrador (3-year term). Sharon is the Ethics Director for the Newfoundland and 
Labrador Health Research Ethics Authority (HREA).  She holds a Bachelor of 
Nursing, a diploma in Clinical Epidemiology and has more than 20 years’ experience 
in Health Research.  Her research background includes Research Nurse 
Coordination, Project Management and Regional Manager of Clinical Research at 
Eastern Health, NL.  Sharon has participated in several working groups nationally 
and has extensive experience managing human resources, managing financial 
affairs, policy development and stakeholder engagement. Sharon welcomes an 
opportunity to support and promote knowledge exchange, professional development 
and education within the CAREB-ACCER community. 

 



 
 
• Janice Moseley – University of Ontario Institute of Technology (1-year term). 

Janice is a Research Ethics Officer at the University of Ontario Institute of 
Technology (UOIT), where she supports the institutional Research Ethics Board 
(REB) and Animal Care Committee.  Janice has over 12 years of experience working 
as a research ethics administrator and over 5 years as a researcher in both 
academic and healthcare settings.  As a research administrator, she formerly worked 
at a number of REBs such as the Hospital for Sick Children, the University Health 
Network and now the UOIT REB.  As a researcher, she formerly worked as a Clinical 
Research Coordinator at The Hospital for Sick Children on a multi-site CIHR-funded 
patient safety initiative in the operating room.  Currently, she is enhancing her 
research skills as a part-time graduate student in the Faculty of Health Sciences at 
UOIT.  Most importantly, Janice has been a highly engaged member of the CAREB-
ACCER Communications Committee since January 2018. 

 

• Katarin MacLeod – St. Francis Xavier University (1-year term). Dr. Katarin 
MacLeod is an associate professor, Faculty of Education, St. Francis Xavier 
University. Her background includes graduate work in experimental 
superconductivity and science (physics) education. She has served as a member of 
the REB at St. FXU and has been involved with CAREB since 2014. She currently 
teaches a range of science education and research methods courses at the post-
secondary and graduate level. Her research includes STEM education from K-20. 

 

Appointment 

In addition to the proposed directors, the Board has appointed Charmaine Kabatoff, 

University of Alberta, as Secretary (non-voting) for a term of 5 years. 

Board of Directors Slate  

Note:   Members up for election are in bold.  

Member Institution Term end date 

Catherine Paquet  University of Ottawa 2022 

Dawn Pollon Vancouver Island Health Authority 2022 

Delilah Ofosu-Barko Trillium Health Partners 2021 

Diana Raymond-
Watts 

DRW & Associates 2021 

Julie Joza University of Waterloo 2021 

Melissa Dobson Northern Alberta Institute of Technology 2022 

Michel Bergeron Self-employed 2021 

Sarah Bennett Simon Fraser University 2020 

Katarin MacLeod St. Francis Xavier University 2020 



 
 
Janice Moseley University of Ontario Institute of 

Technology 
2020 

Sharon Newman Health Research Ethics Authority of 
Newfoundland & Labrador 

2022 

Stacey Page University of Calgary 2021 

 

Respectfully submitted, 

 

Lori Walker 

Past President and Chair, CAREB-ACCER 2019 Nominating Committee 
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